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WESTWOOD PUBLIC SCHOOLS
Food Service Department

Function Request

	Function Date, Time, and Location
	 

	Contact
	

	Function Description
	

	PO#
	

	Total Number of Guests
	



	Amount
	Description
	Unit
	Price

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	1
	Service Charge
	10%
	

	Total
	



	Tablecloths: 

	Cutlery:  

	Cups: 

	Plates: 
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